
Enrolling in Benefits for New Hires

If you are a benefits-eligible new hire, you will enroll in your Brunswick benefits through 
Workday. You must complete your benefit elections and provide supporting documentation 
within 30 calendar days of your hire date or else wait until the next open enrollment (held 
in the fall) to enroll in Brunswick benefits. 

You will be required to provide supporting documentation to verify your dependent’s 
eligibility. Your benefit elections will not go into effect until your supporting documentation is 
received and approved. 

Once logged into Workday, click on the Inbox worklet on your home page. 

Select the Benefit Change – Hire message. 
Then use the viewing pane on the right-hand 
side to start electing your benefits.

Brunswick 401(k) contributions can be elected on Vanguard’s website at 
https://retirementplans.vanguard.com. Vanguard will also send you a 
welcome kit in the mail.

Click Continue to move through the 
enrollment steps. The next several pages 
will review these enrollment steps. 

See next page for additional steps.
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Refer to your Summary Plan 
Description for details about the 
Brunswick benefit options.

The deadline to submit your 
benefit elections is listed in 
the Workday message.



Then click the prompt icon (    ) under Enroll Dependents to add your eligible 
dependents, if applicable.

Select Elect or Waive for each of the benefit plans/programs. 

Select if the dependent you are adding will also be a beneficiary.

See next page for additional steps.

3.

4.

5.

Refer to your Summary Plan Description for the definition 
of an eligible dependent. Dependents over the applicable 
age limits will be automatically dropped from your 
Brunswick benefits coverage. You will receive 
notifications in your Workday inbox prior to coverage 
being dropped.
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Then complete the Add 
My Dependent Form 
Enrollment page.

Note: You are required 
to complete the fields 
with a red asterisk (*), 
as well as the National 
IDs section. National 
IDs are more commonly 
known as Social 
Security numbers.

Then click OK.

Note: Complete steps 
4 – 6 in this job aid for 
each dependent you 
wish to add to your 
Brunswick benefits 
coverage.

6.

7. Once your dependents are added (if applicable), you can continue to review 
and change your benefit elections by clicking Continue.

If you need to stop the enrollment process and return at a later time, click 
Save for Later. It is important that you complete and submit your enrollment 
within the 30 calendar days.

See next page for additional steps.
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Adding a dependent over age 19? 
Be sure to check the “full-time student” 
checkbox and upload or provide HR the 
appropriate documentation. 

Need to update your dependent’s full-
time student status? Call the HR 
Service Center at 1-888-735-4767 or 
email hrservicecenter@brunswick.com.



If you elect the Health Savings Plan for medical coverage, you are eligible to 
contribute to a health savings account. This amount will be divided among the 
remaining pay periods and automatically deducted from your paycheck. If you 
wish to not contribute at this time, you can enter $0.00. You may change your 
health savings account contribution amount at any time.

8.

Brunswick contributes to your health 
savings account ($500 for employee only 
coverage and $1,000 for all other coverage 
levels). Half of the contribution is funded in 
January; the other half in July. Keep this in 
mind when electing the amount you wish 
to contribute. Your contributions plus 
Brunswick’s contributions should not 
exceed IRS limits. 

Similar to the health savings account, the amount you enter for your flexible 
spending accounts (FSAs) will be divided among the remaining pay periods and 
be automatically deducted from your paycheck.

9.

IRS limits are listed to the 
right side for your convenience.

If you wish to accelerate your health 
savings account contributions to reach 
the IRS limits prior to the end of the 
year, you must contact the HR Service 
Center at 1-888-735-4767 or email 
hrservicecenter@brunswick.com.
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If you enroll in the Health Savings 
Plan for medical coverage, you are 
not eligible for the health care flexible 
spending account. However, you are 
eligible to contribute to the dependent 
care flexible spending account to pay 
for eligible childcare expenses on a 
pre-tax basis.



11.

See next page for additional steps.

Once you have enrolled in your health benefit elections, you can review and select 
your life insurance coverage (step 4 of 7 in the Workday enrollment process).

10.

Click on the 
prompt icons (    ) 
to select coverage 
levels and/or 
dependents you 
wish to cover.

You can then add your beneficiaries (step 5 of 7 in the Workday enrollment process) 
by clicking on the add icon (    ). You can also enter a percentage for each beneficiary 
to receive.

Note: You may be required to submit evidence of insurability for certain life 
insurance coverage. Your life insurance coverage will not go into effect until the 
applicable evidence of insurability is received and approved.

Page 5 of 8Enrolling in Benefits  (New Hire) Job Aid

You can add or update your 
beneficiaries at any time. Refer to 
the “Changing or Viewing Your 
Beneficiaries” job aid.



Once you review and enroll in the life insurance section, you will see the additional 
benefit elections section (step 6 of 7 in the Workday enrollment process). This 
section is mostly grayed out because you are automatically enrolled in these 
programs (such as the employee assistance program, Health Advocate, etc.). 

12.

Then you will have the opportunity to review your benefits before you submit them. 
Be sure to review any special messages at the top of the review page, such as a 
reminder for evidence of insurability.

13.

See next page for additional steps.
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See next page for additional steps.

After you review your 
benefit elections, 
check the “I Agree” 
box at the bottom of 
the page to provide 
your electronic 
signature. 

Then click Submit.

14.

You may see one of the following messages:

Process Successfully 
Completed means the 
change was accepted. 

An error message indicates there 
is missing information or issues 
with the information you added. 

You will have the option to 
print. Then click Done.

15.
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Your benefit elections will be forwarded to HR for approval. Don’t forget 
to provide supporting documentation for dependent eligibility to HR if you 
didn’t attach it earlier in the process.

Once your benefit elections are approved, you will receive a message in 
your Workday inbox letting you know your benefits were approved.

If you wish to make any changes to your benefit elections, you may do so 
until the end of the 30-day enrollment window. No benefit changes will 
be accepted after the 30 calendar days.

Check your Workday inbox. You will receive messages about the status of your benefit 
elections, as well as any requests for documentation. 

16.
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